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SERVICE TIMESHEET FOR PAYROLLPlease make sure this timesheet is completed accurately as this is for PAYROLL purpose only. Timesheet to be completed by 09:00 Monday.
Please state if you have entered your daily work onto your PDA and please comment what fleet numbers you have worked on for that day.

	Name
	
	W/E
	



	
	START
	FINISH
	TOTAL HOURS
	JOBS ENTERED ON PDA (YES/NO)
	PLANT NUMBERS
	OWNING DEPOT
	ADDITIONAL COMMENTS

	MON
	
	
	
	
	
	
	

	TUE
	
	
	
	
	
	
	

	WED
	
	
	
	
	
	
	

	THU
	
	
	
	
	
	
	

	FRI
	
	
	
	
	
	
	

	SAT
	
	
	
	
	
	
	

	SUN
	
	
	
	
	
	
	



Please sign the box below to confirm the hours you have recorded are correct.SERVICE MANAGER OR DEPOT MANAGER TO AUTHORISE TIMESHEETS

	Signature
	Managers Signature
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